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Introduction
Early Birds Club is managed and facilitated by session staff who are members of the West Byfleet Infant School staff team. We believe this offers consistency and continuity of provision. Children are encouraged to join in with activities, play with the range of games and toys available and enjoy interactions with other children from all year groups. 
Parents wishing to use the Early Birds Club are asked to carefully read the information leaflet, registration form and terms and conditions prior to attending sessions (these must be signed and returned). 
Earlybirds Club Manager & Contact Details
Mrs Danni Hannington
School Number – 01932 343260
Email - earlybirds@wbis.org.uk 
Opening Hours
Early Birds Club is open between 7:30am – 8:40am every Monday-Friday term-time only, we do serve breakfast and children will have ‘healthy’ options such as cereal, yoghurt, fruit, toast, crumpets (breakfast is served until 8:20am).
Children will be escorted to their classroom by a member of the Early Birds staff team at the end of session.
Booking  
To book a place at Earlybirds, please complete the Earlybirds Registration form and return it to the school office or email to earlybirds@wbis.org.uk
All sessions need to be pre-booked and paid for to secure your booking, using School Money (login details will be received early September). 
All children must be signed into each session by an adult, aged 18 or over.
Session Fees and Payment
[bookmark: _GoBack]The fees from January 2026 are: EARLY BIRDS - £7.00 per session 
All sessions must be paid for in advance via School Money or Tax Free Childcare vouchers. 
Information regarding voucher schemed providers is available from the school office. If paying with childcare vouchers, please email earlybirds@wbis.org.uk to advise so the credit can be added to school money.
The school reserves the right to withdraw a place/admission to Early Birds for any person; should late payment and arrears occur.
Safeguarding
The safety of all the children is of paramount importance. 
Any safeguarding concerns will be reported to a trained Safeguarding Lead and immediately recorded in accordance with school procedures.


Valuables
Children should not bring in any ‘home’ toys or special objects into session. Personal items could get lost and we want to avoid upset if possible.
Behaviour
In Early Birds we follow the same ‘golden rule’ and behaviour questions that the children experience throughout their school day. This ensures consistency for the children.
Golden Rule – We treat others as we would like to be treated.
Behaviour Questions – Is it kind? Is it safe? Is it necessary? 

Staff encourage all children to respect themselves and others in a relaxed, friendly environment with clear expectations and boundaries. 
The school reserves the right to withdraw a place/admission at any time, to any pupil should there be repeated incidents where behaviours are not followed. 
Inclusion
Early Birds is committed to caring for children in an inclusive, multi-cultural community and endeavours to:
· treat all children in our care with equal concern and without prejudice to their religion, racial origin, cultural background, gender, disability or special needs
· make Early Birds available to all children who attend West Byfleet Infant School
· to ensure that Early Birds is available to those who experience social disadvantage through family or financial hardship. 
Accidents and First Aid
Every precaution is taken to ensure the safety of the children. If your child has a minor injury whilst in our care, first aid will be carried out within the Earlybirds Club. 
A trained First Aider will always be present within session.
If the injury required medical attention, a member of staff will alert services and parents.
Alarm Protocols
Early Birds will follow the school’s Emergency Plan:
· Fire – assemble on school field
· Lockdown – remain in hall and secure access points
Communication
We wish to hear the views of all those involved and any comments or concerns should, in the first instance, be made to the Early Birds staff. 
If there are significant concerns we ask that the schools Complaints Policy is followed. This can be found on the school website.
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