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West Byfleet Infant School
We Belong, Inspire, Succeed

CHARGING AND REMISSIONS POLICY

Our school vision is ‘We Belong, Inspire, Succeed. This reminds us daily that
children need to feel safe and secuwre within the school community, have opportunities
to inspire their interests and an enthusiasm for learning, as well as achieving success

at all levels.
West Byfleet Infant School aims to have a robust and clear process for charging and
when charges will be made.
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Is it o Statutory Policy?

Does it need Governor approval?




1. AIMS
Our school aims to:
? Have robust, clear processes in place for charging and remissions

be made
2 We promise not to charge for education provided during school howrs.

? To inform parents on low incomes and in receipt of relevant henefits of the
support avuilable to them when asking for contributions

2. LEGISLATION AND GUIDANCE
This policy is based on advice from the Department for Education (DfE) on charging
Jor school activities and, the Education Act 1996, sections 449-462 gf which set out

3. DEFINITIONS
? Charge: a fee payable for specifically defined activities
? Remission: the cancellation of a charge which would normally be payable

4. ROLES AND RESPONSIBILITIES
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remissions policy, but can delegate this to- a committee, an individual governor or the
headteacher.
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to the headteacher.

4.2 Headteachers

The headteacher is responsible for ensuring staff are familiar with the charging and
remissions policy, and that it is being applied consistently.

4.3 Stafp

Staff are responsible for:

S Imal 0o the, charaing and, remissi i , l

The school will provide staff with appropriate training in relation to this policy and
its implementation.



https://www.gov.uk/government/publications/charging-for-school-activities
https://www.gov.uk/government/publications/charging-for-school-activities
http://www.legislation.gov.uk/ukpga/1996/56/part/VI/chapter/III

4.4 Pwrents

Parents are expected to notify staff or the headteacher of any concermns or queries
regarding the charging and remissions policy.

5. WHERE CHARGES CANNOT BE MADE

Below we set out what we cannot charge for:

5.1 Education

2 Admission applications

2 Education provided during school hours (including the supply of any materials,
hooks, instruments or other equipment)
2 Education provided outside school howrs if it is part of:
e The national cwriculwm
e A syllabus for a prescribed public examination that the pupil is being
prepared for at the school
e Religious education
2 Instrumental or vocal tuition, for pupils learning individually or in groups, unless
the tuition is provided at the request of the pupil's parent

2 Entry for a prescribed public examination if the pupil has heen prepared for it at
the school

> Examination re-sit(s) if the pupil is heing prepared for the re-sit(s) at the school

5.2 Trunsport
? Transporting registered pupils to or from the school premises, where the local
authority has a statutory obligation to provide transport
? Transporting registered pupils to other premises where the governing hoard or

> Transport that enahles a pupil to- meet an examination reguirement when he or
she has heen prepared for that examination at the school

? Transport provided in connection with an educational visit

5.3 Residential visits

2 Education provided on any visit that takes place during school howrs

2 Education provided on any visit that takes place outside school howrs i it is part

af:
e The national cwriculum
e A syllabus for a prescribed public examination that the pupil is being
prepared for at the school
e Religious education
e Supply teachers to cover for those teachers who are ahsent from school
accompanying pupils on a residential visit




6. WHERE CHARGES CAN BE MADE
Below we set out what we can charge for:

6.1 Education
2 Any materials, hooks, instruments or equipment, where the child’'s parent wishes
him or her to own them
2 Optional extrus (see section 6.2)
? Music and, vocal tuition, in limited circumstances (see section 6.3)
2 Certain early years provision
> Comumunity facilities
2 Examination re-sit(s) iff the pupil is heing prepared for the re-sit(s) at the school
and the pupil fails, without good reason, to meet any examination requirement
Jor a syllabus
6.2 Optional extrus
We are able tor charge for activities known as ‘optional extrus'. In these cases, schools
can charge for providing materials, books, instruments or equipment. The following
are optional extrus:
2 Education provided outside of school time that is not part of:
e The national cwriculum
e A syllabus for a prescribed public examination that the pupil is being
prepared for at the school
e Religious education
> Examination entry fee(s) if the registered pupil has not been prepared for the
examination(s) at the school
? Transport (other than transport that is required to take the pupil to school or to
pupil to be provided with education)
? Bowrd and lodging for a pupil on a residential visit
> Extended day services offered to pupils (such as breakfast clubs, after-school
clubs, tea and supervised homework sessions)
When calculating the cost of optional extras, an amount may be included in relation
to:
2 Any materials, hooks, instruments or equipment provided in connection with the
optional extro
2 The cost of buildings and accommodation
2 Non-teaching staff
2 Teaching staff engaged under contracts for services purely to provide an optional
extra (including supply teachers engaged specifically to provide the optional extra)
2 The cost, or an appropriate proportion of the costs, for teaching staff employed to
provide tuition in playing a musical instrument, or vocal tuition, where the tuition
is an optional extra




cosLonprowd,mg,thopnonaL@xtm,awvwg,, divided equally by the numhber of pupils

participating,

take part in the activity but whose parents are unwilling or unable to pay the full
charge.

In cases where a small proportion of the activity takes place during school howrs, the
wish to participate.

Parental agreement is necessary for the provision of an optional extra which is to he
6.3 Music tuition

Schools can charge for vocal or instrumental tuition provided either individually or to
groups of pupils, provided that the tuition is provided at the request of the pupil's
parent.

Charges may not exceed the cost of the provision, including the cost of the staff

Charges cannot he made:
2 If the teaching is an essential part of the national curriculum

2 I the teaching is provided under the first access to the Key Stage 2 instrumental
and, vocal tuition programme

2 For a pupil who is looked after by a local authority

6.4 Residential visits

We can charge for bourd and lodging on residential visits, but the charge must not
exceed the actual cost.

7. VOLUNTARY CONTRIBUTIONS
As an exception to the requirements set out in section 5 of this policy, the school is
include: school trips, sports activities, visiting workshops

There is no ohligation for parents to make any contribution, and no child will he
excluded from an activity if their parents are unwilling or unahle to pay.

I the school is unable to ruise enough funds for an activity or visit then it will be
cancelled.




8. ACTIVITIES WE CHARGE FOR

The Governing hotdy, recognises the valuahble contribution that out of school clubs
make to the school community.

Currently the school operates an Early Bird Club which operates from 07.45 a.m.
until 08.50 a.m. The Club is run by a supervisor and assistants. Junior school
children who attend the club are taken across to their playground at 08.40 a.m. The
service operutes a charge per session to cover staffing costs. Pupils of parents who
Children attending the club may do so on a regular or drop in basis but it must bhe
pre-hooked via the school payment system School Money.

Clubs which run independently of the school but use school premises may make a
See Lettings Policy.

The school operates an after-school care club called Wing Bats of West Byfleet
School. This is run as a separate self-funded organization under the school umhbrella.
The club is run by a management committee which invites governors to he memhbers.
The club is registered with Ofsted, but is at present only open to pupils in the Infant
and Junior School. Parents join the club by paying an annual memhbership fee per
child and fees are charged per session. The Governors levy a lettings charge for the

9. REMISSIONS

In some circumstances the school may not charge for items or activities set out in
sections 6 and 8 of this policy. This will be at the discretion of the governing howrd
and will depend on the activity in question. Where the parents of a pupil are in
activity (classed as an optional extrus taking place outside school hours).

In other circumstances the Governing Body will invite parents to apply in confidence
to the Headteacher for the remission of charges in part or full. The Headteacher in

10. MONITORING ARRANGEMENTS
The headteacher monitors charges and remissions, and ensures these comply with
this policy. This policy will be reviewed by the headateacher every two years. At




